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OFFICE OF THE SECRETARY OF STATE
DEPARTMENT OF ARCHIVES AND HISTORY
RECORDS MANAGEMENT DIVISION
INSTRUCTIONS: See Publication No. 76—RM—1 for instructions on completing thts form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334

Attention: Scheduling Section.
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[ FOR AGENCY USE 1. Agency Address | FOR RECORDS MANAGEMENT USE |
Application Date Probate Judges'! Retirement Fund of Geo rgia| Application Number o
| " |P.0. Box 1444 738-10%
Application Number Dalfon, Georgia 30720 i . " 7. [ Date Received Date Completed
MAY 181978 | JUN 139 1978
2. Person to Contact — Workmg T‘tle Telephone l;lit;;nber }

e. Efhel Coggins — e 2785668

3. Action Requested

3. KX Estaousn Retention Schedule; record will continue to accumulate. S o
b. {J Dispose of present accumulation; no further accumulation anticipated.

¢. _ 0O Amend Application No, Check One: [ Change; O Supercede; OJ_Void ]
4. Dates of Series 5. Records Saries Title ffollowed by title used in office; if different)
Earliest Latest .
!q‘r L Iq 7{ Retirement Fund Remittance Form Files
6. Division and Office Function ““What is the function of the Division and the Office in which this record serics is created?

The Board of the Commissioners of the Judges of the Probate Courts Retirement Fund

of Georgia Is responsible for administering the Probate Judges/ Retirement Fund.

The Board collects and controls all funds received and disbursed, pays the administrative
expenses of the Board, hears and decides all applications for retirement benefits,

regulations for 1+s government and for the government of the employees of the Board,
determines and fixes rules of eligibility of persons to receive retirement benefits,
makes refunds and repayments to persons entitled to receive them, and keeps all
records of its meetings.

7. Record Series besc;iption This file contains the followmg documents {include form numbers and titles, if any).
o Attach samples of the file.

Documents relating to: receiving Retirement Fund con-tr‘lbuﬂons frof Probate +Judges, - -

Included are:  "Probate Judges! Retirement Fund of Georgia Remitfance Blanks," submitied
: monthly by the Probate Judges, which detai! the amount of money submitted
in dues, marriage license allocations, and sums due from fines and bond
forfettures} and containing the Probate Judge's sworn oath that the amounts
reported are correct. :

File is arranged: chronologica'l ty by month,

=

1 o

8. I\?lbnthly Reference Rate How often are records referred to which are: Cree -
One to sixmonthsold . _; Seven to twelve months old -} Thirteen to twenty-four monthsold . ____;
twenty-fivemonthsandolder___ _ ~ 2 . '
b — - e e e e ——
9. Annual Rate of Accumulation of Rerords J
Letter-size drawers . ____; Legal-size drawers ;Shelves _________ _ ; Other (spécify)

AR-50_71. Rev. 76 (Over)
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I YES | NO | 1 0._Questionnaire _ {Place an "X in the proper column) _ ) , ____::_'f;:,,;.)h
X a. Is this the official copy of the series? _ e
SRS B If not, where is it? ' ‘ : 5
X b. Does the series contain confidentlal mformatlon requiring security handling? If yes, cite law or regulation.
X _|_e. Is this a vital record? 7 7
1| X d Does this series have historical or long term research value? j
€. When ona or two documerits in the file make it necessary to keep the entire file for a long peraod could these
NAA . _| _ documents be scheduled separately? |
L_1.X | s Jﬁh;mtumgumjamag_mmsﬂmnyb_sm__&amch copy, ]
Is the mformatlon contained in this series ever analyzed and/or recorded in a summarized report?
X _Ji,,vesLam;'h copy, consolidated in a journal
X h. Is there a dupfication of this series in your office, or in another office or agency?
[ If ves, where? 7 ]
. _L,l; this series_(or a mafor portion of it! reqularly microfilmed? ]
X ﬂgeithhtem_d_sgmmun_m_mmmntout?
1. Rertentmn Requirements The following requires the series to be kept:
a. State Law years. d. Audit period ' I .years,
b. Statute of limitation years, e. Administrative need , ‘ 2 years.
¢. Federal law . years. f. Federal retention instructions .years,
Attach copy or excerpt of laws or regulations. Explain administrative need. ' r : e e
12. A;or;\};&bupos:tnon Instructlons This agency recommends that the file series be cut otf at the end of each: "
K Calendar Year; [0 Fiscal Year; O Other i : . then,
[ Hold in the current filesarea ______ _month(s) 5 year{s); then
0 Trangfer to local holding area, hold __.._._..__year(s); then :
O Transfer to State Records Center;hold —_— ___vear(s); then : -
X Destroy. . ’ C o~
O Transfer to State Archives for permanent retention.
O Other (Specify) ‘
_ 7 - ’ e
Thesa instructions apply to alf prior and future accumulations of the series.
J L]
ency_‘_l:leadl ignee_{Signature) Date Records Managemsnt Officer {S:gnature} Date
W%&%_ﬁa 29l (O Neaas ]
M : Statn Records Committes (Signature) Date
Recommendations iff para- < . -
graph 12 are approved. State Auditor/Designee ' ~.4—.«- ‘A W/‘)Y
{If disapproved, attach letter I
of explanation.) Secreta%igatemesignee GML@ J—J 6 ~/7-7¢€
Attornay General/Designee | M Y, M é /}/ 7 {

AR-50—71; Rev. 76 (Reverss Sida)




